Ray Grasshoff

Austin, Texas
ray.grasshoff@yahoo.com

Professional Experience and Education
[bookmark: title]

Editor, Writer, and Proofreader 
[bookmark: company]Self-employed; 2007 to present 
Edit reports, position papers, and other documents to ensure that clients' messages are clear, consistent, and effective.  Write news releases, position papers, and other items to meet clients’ communication needs. Proofread transcripts, primarily for court reporters, to ensure accuracy. Wrote two highly regarded nonfiction books.

Freelance; 1977 to present
[bookmark: _GoBack]Wrote more than 30 newspaper/magazine articles.

Director, Special Projects (other formal titles previously)
Texas Higher Education Coordinating Board; 1990 to 2007 (17 years)
Directed media relations efforts, serving as primary agency contact to the news media; edited most agency publications, including reports, position papers, and other documents; wrote news releases, speeches, position papers, and other items. Routinely consulted with and advised Deputy Commissioner and other agency leaders on various issues. 

Information Specialist
Texas Department of Health, Bureau of Radiation Control; 1989 to 1990 (1 year)
Edited newsletter and performed other public information duties; maintained library; member of radiological disaster response team. 

Public Information Officer (various formal titles during tenure)
Texas Water Development Board; 1986 to 1989 (3 years)
Wrote and edited articles and documents; performed other public information duties, including media relations, as needed.

Public Information Officer (various formal titles during tenure)
Railroad Commission of Texas; 1979 to 1986 (7 years)
Served as primary agency spokesman to the news media; edited and wrote articles for newsletter; wrote news releases; provided photographic services to agency.

Editor
Schulenburg Sticker; 1977 to 1979 (2 years)
Edited and wrote articles for weekly newspaper; provided photographic services. 

Education 
[bookmark: '']
Texas A&M University, B.A., Journalism; 1977

